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WARNING: Real and follow theseinstructions carefully and be mindful of all warnings shown throughout.



GENERALINSTALLATION & OPERAION INSTRUCTIONS { REGENCY')

CEILING FANS

| MPORTANT SAFEGUARDS

1.

To ensure the success of the installation, be sureto read the instructions and review the diagrams thoroughly
before beginning.

To avoid possible electric shock, be sure electricity is tur ned off at the main power box before wiring . All
electrical connections must be made in acdance with local codes, alinances and/or the National Electric Code.
If you are unfamliar with the mehods of installing electrical wiring and products, secue theservicesof a qualfied
andlicenseckledrician aswell assomeane who canched the strengthof the supportive celing membersand make
the proper installation(s) and connetions.

Make sure that your installation site will not allow rotating fan bladesto comein contactwith any object. Blades
should be at least7 feetfrom floor when fan is operating.

If possible mount celing fan on a ceiling joist - the joist must be ableto support the motion and weight of the
moving fan. If the fan will be mounted on a ceilin g outlet box, an approved box UL listed as “suit able for fan
support’is required. The box and its supporting membersmust be ableto support the moving weight of the fan
(at leag 35lbs.). The box must not be able to twist or work loose Installation on a concrete celing should be
performed by qualified persomnel.

Bladesshould be dtachedaftermotor housng is hungandin place.Fanmotor housing shauld be kept in the caton
until readyto beinstalledto protectits finish. If you are installing more than one ceiling fan, makesurethat you
do not mix fan blade sets, aseachbladeis part of a weightedset.

After making electricalconnections,spliced conductorsshould be turned upward and pushedcarefully up into
outlet box. The wires should be spreadapartwith the common conductor and the grounding conductor on one
sideof the outlet box, and the “HOT” wires on the other side.

Electrical diagrams a for refeence only Light kits that are not packed with the fan must be UL listed and should
beinstalled per the light kit's installation instructions.

After fan is completelyinstalled, checkto make surethat all connectionsare secureto preventfan from falling
and/or causingdamageor injury.

The fan canbe madeto work immediately after installation - the bearingsare adequatelychagedwith greaseso
that, under normal conditions, further lubrication should not be necessaryor the life of the fan.

10. The fan should be turned off and allowedto stop rotating before reversingfan direction.




IMPORTANT SAFETY PRECAUTIONS ( REGENCY )

CEILING FANS

Thankyoufor choosinga RegencgeilingFan. You havechoserthe best!
Your newceilingfan hasbeerdesignedio providemanyyearsof serviceandenjoyment.

Warnings:

» Disconnect power by removing fuse or turning off circuit breake before installing the fan and/or optional
lighting. Supportdirectly from building structure.

» To reducethe risk of fire, electric shock, or personal injury, mount to outlet box marked “acceptable for fan
support” anduse mounting screwsprovidedwith the outlet box. Mog outlet boxescommonly used for the support
of lighting fixtures ae na accepable for fan sipport and may need tde repaced Conailt a qualfied ekctrician if
in doubt.

» To reducethe risk of fire, electricalshock, or personalinjury, only usethis fan with an appropriatespeedcontrol
device designed for use with ceiling fans, if you choose a wall conttdD NOT USEA SIMPLE INCANDESCENT
LIGHT DIMMER. Do not usethis fan with any transformer type fan speed control device

» To reducethe risk of personalinjury, do not bend the blade arms when installing them, balancingthe bladesor
cleaningthe fan. Do not insert any objects(s)betweenrotating fan blades.

NOTE: Theimportant precauti ons, safeguards and instr uctions appearing in this manual are not meant to cover
all possble conditions and situations that may occur. It must be understood that common sense, caution and
carefulness are factors which cannot be built into this product. Thesefactors must be supplied by the person(s)
installing, caring for, and operating the unit.

TooLSAND MATERIALSREQUIRED

* Phillips screwdriver

* Bladescrewdriver

* Wrenchor pliers

* Wire cutter

 Stepladder

» Wiring suppliesasrequired by
electricalcode




UNPACKING YOUR FAN { REGENCY )

CEILING FANS

1. Unpack your fan and check the contents. Do not discard the carton. If warranty redacement or repair is ever necessary,
the fan should be retumedin original packing. Remove all parts andhardwale. Do not lay motor housing on its side,
or the decorative hausng may shift, be kent a damayed.

2. Examineall parts. You should havethe following:

E%]]‘;

1. Hangingbracket 9. Fanblades(5)
2. Ceiling canopy 10. Brackethardware (wood screws,washerswire nuts)
3. Downrod/ball assembly 11. Bladearm to motor screws(locatedon motor) (10)
4. Decorativecollar cover 12. Bladearm to bladescrews,w/washers(15)
5. Fanhousingwith motor (Removerubber shipping 13. Downrod pin and cotter pin

supports around motor, if included on your fan. 14. Balancekit

Savescrews.) 15. Housingbulbs (E12, 10w x 4)
6. Detachableswitch housingwith pull chainand

reverseswitch NOTE: Designof parts shown abovemay look slightly
7. Pull chainwith fob (2) different for your specific model of fan.

8. Bladeamms (5)




PRERRATION ( REGENCY )

CEILING FANS

Pats identification on assembledan

Detachable Switch
Housing

Pull Chain

PRERRATION:

Verify that you have dl parts before beginning the ingalation. Check foam insert closely for missing parts. Remove motor from
packing. To avoid damage to finish, assemble motor on soft padded surface or use the origind foam inset in motor box.
Do not lay fan on its side as this could result in shifting of motor in decorative enclosure.

INSTALLING THE HANGING BRACKET

Caution: To avod possible electric shock, be sure
electricity is turned off at the main power box before
wiring. All wiring must be in acordance with National
and Local Electrical Codes and the ceiling fan must be

Cuglel Bog —
grounded as a precaition against possilde eledrical Sorew
shock.

Galling Fan s——-
Cugled Boxe

1. Locateceiing joist where fanisto be mounted being
sure location agees with the requitements in the

minimum clearance section of this guide. Wood joist _.

mug be saind andof adequae size tosupport 35 Ibs. Hanges f
% {

=¥

@

(See Pagg, Iltems3 and4) Bracked

2. If not alread/ present mount a UL listed outlet box _
i ] i Wasie
marked “suitable for fan support”, following the SNE] WASIEE et
instudons provided with the outlet box. The outlet wirsher Nul — (3

box mug be aleto support aminimum of 35 pounds.
* Partsotherthan hangingbracketare

suppliedwith outlet box.

3. Attach hanging bracketto outlet box using screws
providedwith the outlet box.*




(REGENCY)

CEILING FANS

1. Carefully supportfan body (motor) in its styrofoampackingwith the mounting collar (where the wirescomeout)
facingupward.

2. Removeball from the downrod by looseningsetscrewin the sideof the ball. Slideball down and removeball pin;
removeball.

3. Feed thewiresfrom top of fan through erd of the downrod of choice and st end d downrod into mounting cdlar
sothe hole in the downrod linesup with the hole in the side ofthe mounting collar.

4. Inseit downrod pin through holesin mounting collar and downrod; slip cotter pin through small hole in end of
downrod pin to hold downrod in place.

5. Tighten jam screwsagainstdownrod using a ook ()
largeflat blade screwdriver to ensureatight f’;f:;{zélj o
fit againstdownrod. Tighten nuts against :

Cinomend

mounting collar. Wire
o
NOTE: Fan has6 feet of hook-up wire in case B —
you areusing along extension downrod. Wires
canbe cu so orly 8 inches or soextend beyond Canopy ——
the top of the downrod to make the electrical
connections easier and safe. oot
6. Feed wires through cdlar cover and dide ,i' "u,m.:.:mar Coangsar
cadlar cover down the downrod to top of fan Cowrod
P
; o — Cofler

7. Feed wires through canopy saew cover & Fig
plate and canopy, then slide both over i
downiod to lay on top of collar cover. It
will be attached to ceili ng later.

Jam Sorews wills Lok Nols

8. Feedwiresthrough ball and slide ball over
downrod, past hole in the top end of the
downrod. Insett ball pin (removedin step?2),
slide ball up, andtighten set screw to secue
bal in place.

9. Ingall 4 cancklabra base bulbs (E12, 25w
max) in sockets.




(REGENCY)

CEILING FANS

WARNING: To avoid damagingthe blade arms and blades, do not install them onto fan until fan is fastenedto ceiling.
1. Lift ball/downrod/faninto hangingbracketopening.

NOTE: The tab opposite hanging bracket opening should

fit in slot on ball.

2. Make wire connedions, (refer to page 7 “Eledrical Connecions’).
3. Side canopy up and fagten to hanging bracket with 2 screws provided.

4. Side canopy screw cover plate up to canopy and attach to screws. Align dotswith screw heads and twigt on to lock
in place.

H.ﬁu_-:‘p'zl]”
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ELECTRICAL CONNECTIONS ( REGENCY )

CEILING FANS
ELECTRICAL CONNECTIONS: * Besureelectricityis turned off at the main powerbox beforewiring

1. Four wiresareconnectedto the fan.
Black—this is the “hot” powerto run fan.
White — this is the “common” powerto run fan and light.
Blue-this is the “hot” power for light kit.
Green— ground wire (on bracketor downrod).

2. If fan andlight are to be conneded to the samecircuit, black and blue wirescanboth be connectedto housecircuit
black wire.

NOTE: The other end of the blue wire, (light circuit) is in the switch housingwith a wire nut and labelfor light kit
attachment.The white wire (common for light kit) is alsothere.

Powar lines™ 2

Fan comcled by -_— =
cont olled by 12V Bl
pull chain on fan. — 1 =]
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Light controlled by
pull chain on light. Wi ing —r
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Fan and light contrelled by
independan wall switches.
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BLADE ATTACHMENT ( REGENCY)

CEILING FANS

BLADE ATTACHMENT:

1. Placefiber washeron screw Insert this assemblythrough the bladeand start the screw into the blade arm. Repeat
this procedue without tightening the screw until all 3 screws have beerstatedinto the blade arm (Fig. 1).

NOTE: Fans that have painted finishesmay be packed with gasketsthat canbe used betweenthe blade arm and blade
to help prevent a clicking noise that may devebp if blade screwsloosen over time.

2. Tighten eachscrew starting with centerscrew

3 Fastenblade assemblyto motor with provided screws and metal lockwashers(Fig. 2). Repeatproceduse for
remaining blades.Make sure screws are TIGHT! Loosemotor screws can contribute to unnecessay hum and
wobble during operation.

NOTE: Cordlesspower screwdrivers ae Fig. 1
NOT recommenced, as they tend to el gasie Savesn Scraw iﬁm |
: b aRd BsEe
grip the heads of the screws andusually
will not fully compress the spring | (OPUONa /
washers on the motor screws. Use a %
large flat blade screwdriver for find + ‘3'
tightening to fully compressthe spring I e
washers. This will help ensure proper — \
alignment of the_blad&s and noisefree, \amm Birds
wobble-fee unning.
Blade assembly
. Bade to molor sorew
ard melal look washar
NOTE: Designof parts shownabovemay look slightly different for your specificmodel of fan. Fig. 2
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INSTALLATION OF DETACHABLE SNVITCH HOUSING . REGENCY')

CEILING FANS

NOTE: Be sure the power is off before installing.

1. Loosenthe 3 sidescrewson switch housing hub halfway

2. If instaling light kit, carefully remove ight kit plug in battom of switch housing. Attach light kit to switch housing

per instructions suppiedwith light kit. See"Electrical Connectons’ for hook-up of light kit.

3. If not alreadyinstalled, install detachableswitch housing mounting hub.

4. Connectthe plug and receptacleand make sure side buckle snapsin place.

5. Attach the switch housingto the switch housing hub. Align the side screwswith keyhole slots on edgeof switch

housing and tighten the side screws.
6. Attach pull chainfobsto endsof the switchs pull chains— one for fan speedand one for uplight on/off.

7. Turn the poweron. Your RegencyCeiling Fanis now readyto enjoy!

Sl Hamssing Hilb =
bR o o

Cipening for /

Heverse Swilch Sile Sorew (23}

Bliase waiire
ConneEor {reaplacke)

Wi ware Wehile wine:

Blue wire Gonnecior {péeg with Skie Buckle
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Full Chain
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o Swacs Haoeging

Fig. 6




LIGHTING OPERATIONS ( REGENCY)

CEILING FANS

Lighting functions are controlled by the pull chain switch locatedon the switch housing oppositethe speedcontrol
pull chain switch. Operatingfunctions are controlled by four pulls of the light switch.

OnePull:  Mood lighting (motor housinglights)
Two Pulls:  Down lighting (lighting fixture)
ThreePulls: Both Mood and Down lighting
Four Pulls:  Off

MoTOR HOUSING BuLB REPLACEMENT

REPLACEMOOD LIGHTING BULBSLOCATED IN MOTOR HOUSING:

1. Turn power off at fusebox.
2. Removethe four mounting screws(6.5mm) that hold the lighting assembly

3. Loosen the four mounting screws (8mm) that hold the bulb socket to the mounting bradket. Do not renove —
loosenonly by one or two turns. NOTE: Thes screws arethe larger onesandare screwedinto araisedmount area.

4. With sockets loose from
mounting bradket, slowly
lift the asembl/ up and
work asembly loose
from motor housing.

5. Once assenbly is free, Loosen these
removeburned out bulb 4h9‘3{9““‘?
from socketand replace “S;fett}:jb
with new bulb. NOTE: '
Consider replacing all
four bulbs if one burns
out, since it may not be
long before the others
will also need to be
replaced.

DONOT OVER'IGHTEN

BULBS. Remove these

) £ Sorews
6. RessEmble fan in reverse | {hald lighting

order and tighten all assembiy)
scews that had been
removed or loosened
during procedure.
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OPERATION ( REGENCY )

CEILING FANS

Turn on the power and check operation of the fan. The fan is controlled by the useof the pull chain asfollows:
one pull = high speed
two pulls = medium speed
three pulls = low speed
four pulls = off

For proper functions, ensurethat the chainis pulled down fully and releasedeachtime.

NOTE: Leavepull chain switchin “high speed’position when using optional wall control.

The slide switch on the side of the switch housing controls forward or reverserotation. Make sure switch is not stuck
betweenforward and reversepositions.

IMPORTANT: To prevent damage or causeinjury, be sure that fan is switched to off and blades have stopped moving
completely before attempting to change direction of rotation.

Forward/ReverséDirection:

Forward is a counterclockwiserotation of the blades
when viewedfrom beneaththe fan. This will createa
downward breezethat canbefelt belowthe fan. This
is the normal direction for the fan to run when the
weatheris warm.

Reverséclockwise) will draw air up through the blades
and towardsthe ceiling, down the walls, and into the
living spaceduring the cooler months.

COOL MONTHS
_ Reversg(clockwise)

IMPORTANT: To preventdamageor causeinjury, be sure that fan is switched to off and bladeshave stopped moving
completely before attempting to changedirection of rotation.

TROUBLESHOOTING IN CASEOF DIFFICULTY

1. If fan will not start: Check main and branch oiuit breakers and/or fuses. Check line wire connections to fan and switch
housingwiring. Make sure forward/reverseswitch is setto one or the other position, not stuck in between.

2. If fanis noisy: Check and make sure that all screwsin motor housing are snug (but not over tight). Checkthat the
screwssecuringblade bracketsto the motor are tight. Checkthat wire connectorsin switch housing are not rattling
against each other or the interior wall of the switch housinGheck that all glassware is finger tight and that bulb(s)ear
well held in the sockets,if alight kit is used.Check that the @nopy isfirmly atachedto hanging bracket and not vibrating
againstceiling.

3. If fanwobbles Check thatall blades ae firmly saewed into bladearms. Check that al blade aams are firmly secued © the
motor. Ched to make sure that light kit (if present) is firmly atachedto switch housing andthat al glasware and shades
are fastened properly Wobble can also reault from even the smallest devations in distance from bladetip to blade tip - if
measuemerts from blade tip to bladetip are not equd, loosen screws connecing blade to bladeam bradket one at atime
andadjug blade(s) so that distancesare equal. Interchanging adjacentblades may redistribute mass and resut in smoother
operation.Bladearmscanbe bent slightly to restore samepitch to all bladesif abladeis different than the other blades
when viewededgeon. NOTE:Wobblingcanoccurif thefanis hungin thedirectpathof anair duct.
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CARE AND CLEANING

Periodic cleaningof your new ceiling fan is about the only maintenancethat is needed.Only usea soft brush or lint free
cloth to avoid scratchingthe finish. DO NOT usewater when cleaningyour ceiling fan. It could damagethe motor or the
wood blades,and/or createthe possibility of electricalshock.

NOTE: Periodically it may be necessaryto re-tighten blade screws to prevent clicking or humming sound during
operation. This is especially true in climates with broad temperatur e and humidity rangesand in fans with painted

or high glossblades.

NOTE: When dusting the blades, you must support the blade to prevent bending - no pressueshould be applied to
the blades.

THANK YOU FOR PURCHASINGA REGENCY CEILING FAN.

Write to us at:
RegencyCeilingFans
PO. Box730
Fenton,MO 63026

Visit us on the Web at: www.regencyfan.com
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